CHECKLIST FOR STARTING A NEW BUSINESS  IN BARTON COUNTY
As you proceed through the process of starting your business, use the following checklist as a guide to make sure that you have covered all the requirements for starting your business. 

FIRST 30 DAYS 
 

 FORMCHECKBOX 
 Prepare a written business plan, including a marketing plan. (See Business Plan Outline on Barton County 


Chamber website – www.bartoncounty.com) 

 FORMCHECKBOX 
   Estimate your start-up costs  (See Business Plan Outline on Barton County Chamber website – 


www.bartoncounty.com) 
 FORMCHECKBOX 
   Select an attorney and accountant (see Barton County Chamber list of members)

 FORMCHECKBOX 
  Obtain local business licenses through the city or county government (see Starting a Business in Lamar)

 FORMCHECKBOX 
  Check on local zoning ordinances, regulations, building permits and fire codes through the city or county 


government (see Starting a Business in Lamar).  

 FORMCHECKBOX 
  Determine whether your business requires a state or federal license or permit to operate.  Also check on state 


or federal regulations that may affect your business. 

 FORMCHECKBOX 
  Select a banking institution and open a business account (see Barton County Chamber list of members).

 FORMCHECKBOX 
   Select your business fiscal year.

 FORMCHECKBOX 
  Register your business with the Missouri Secretary of State.  

Determine the legal structure of your business (sole proprietorship, partnership, limited partnership, limited liability company, or corporation) and file necessary forms and paperwork with the Secretary of State’s Office.  Forms and online registration options can be found on the web at:  www.sos.mo.gov  

 FORMCHECKBOX 
  Most businesses will require a Federal Identification Number (EIN).   Available from the IRS at


www.irs.gov/businesses/index.html.  Select “Employer ID” and then follow the instructions 


to apply online.  

The Missouri Department of Revenue and the Missouri Division of Employment Security now offer a co-registration site on the web that allows you to register for and obtain several key numbers (e.g., Sales Tax, Employer ID, etc.) through one registration.  This “co-reg” site is found at: https://dors.mo.gov/tax/coreg/index.jsp 

 FORMCHECKBOX 
  You will need to apply for a sales tax number and/or use tax if you will be selling at retail or 

wholesale.  Registration and more information is available from the Missouri Department of Revenue at www.dor.mo.gov/tax/business/ 

If hiring employees:

      FORMCHECKBOX 
 Determine the wage and hour laws from the state and federal government; 

      FORMCHECKBOX 
 Obtain report to determine liability status (unemployment tax) with the state;

      FORMCHECKBOX 
 Check the requirements on Worker’s Compensation Insurance with the state;

      FORMCHECKBOX 
  Have each employee complete an I-9 form (Employment Eligibility Verification).

 FORMCHECKBOX 
  Contact a good insurance agent and consult with him regarding fire, accident, liability, theft, and other types of 

commercial insurance (see Barton County Chamber list o f members).

 FORMCHECKBOX 
  Find out how OSHA laws affect your business http://www.osha.gov/ 

 FORMCHECKBOX 
  Corporations hold an organizational meeting:

· By-law are adopted

· Board of Directors is elected

· Share certificates that have been purchased are distributed and recorded on the corporation’s stock ledger

· Record minutes of the meeting

· Elect corporate members, managers and/or officers

 FORMCHECKBOX 
  An LLC holds an organization meeting:

· Operating agreement is adopted

· Membership certificates are distributed

· Record minutes of the meeting

· Company members and/or managers are elected

FIRST 60 DAYS
 FORMCHECKBOX 
  Obtain business insurance
 FORMCHECKBOX 
  Join a professional association or organization (e.g., Chamber of Commerce)

 FORMCHECKBOX 
 You may need to make quarterly estimated income tax payments to the IRS and self-employment tax payments.

 FORMCHECKBOX 
  If forming an S Corporation, file IRS Form #2553 with the within 75 days.  Visit 


http://www.irs.gov/businesses/small/article/0,,id=150281,00.html for more information on 


forming a Sub Chapter S Corporation.  

BY END OF FIRST YEAR
 FORMCHECKBOX 
  File annual tax information for state and federal government.

 FORMCHECKBOX 
  Keep a good set of records for all business activities.
For more information on starting a small business contact:

Missouri Business Assistance Center

1-888-751-2863

or

www.missouribusiness.net 

